
Creating Alignment about Ground Rules & Procedures 
 

Discuss these questions with your teammate so that you will both be clear about how you want things 

handled in your classroom. If you think through your procedures and have a clear rationale, it will help 

you provide consistency and enable you to better judge when it is ok to be flexible. Most of these 

questions apply to all Montessori Environments to some degree unless otherwise indicated. 

 

1. 1.Where can work be done? (On a rug, table, inside, outside, a special area.) 
 

2. What work needs an apron? Is the apron required or suggested? 
 

3. What lessons require hand washing? (Are hands to be washed at the sink or at the hand-washing  

lesson?) 
 

4. What are the snack procedures?  Adult/child, independent/group? 
 

5. What lessons can be used together? (example: it is usually alright for a child to clean a material 

with the Cleaning an Item lesson  .. even though it is not alright to mix wet pouring and dry 

pouring together)  
 

6. How long can a child stay in the reading corner? How many children can be in the reading corner 

at a time? 
 

7. Can a child stay with a lesson indefinitely if working appropriately? 
 

8. What work is one person work and which work can be done by two children? 

 

9. What are your procedures for children watching, touching, or taking, another’s work? 
 

10. What is your approach toward wandering children? 

 

11. How do you handle children who do work at the shelf? 
 

12. What do you do about a child who hasn’t put his work away?  What if the child is already   

doing other work?   What if someone else wants to use it? Who puts it away? 
 



13. When is it appropriate to interrupt a working child? 
 

14. Who can ring the bell?  
 

15. How are transitions handled? 
 

16. Who cleans up the children’s spills and breaks? 
 

17. What are the procedures for lunch? What are children expected to do in regard to cleaning up 

their lunch? 
 

18. Is it ok to share food at lunch? 
 

19. What are the procedures for children to help clean up the classroom? 

 

20. How do children get your attention? 
 

21. What if a child doesn’t want to come to line/ circle time? 
 

22. How do we handle disruptive behavior at circle time? 
 

23. How is inappropriate behavior redirected? When, where, and how is this carried out? 
 

24. What if a child needs to be removed from the classroom? 
 

25. What is the procedure for helping children resolve conflicts and make peace? 
 

26. Can children move furniture? 
 

27. Who discusses problems with parents? 

 

28. Who greets the children and how do we handle separation issues?  

 

29. What is your policy toward parent and other volunteers? 

 

30. What are your outdoor play rules? 

 
31.  



What are the procedures for preparing the assistant teacher to demonstrate working with materials 

(which materials, with which children, how does she give feedback to the teacher)? 

 

32. How will we establish a one up/one down system (so that the hand off between caregiving and 

tone keeping is smooth and consistency is carried out in the environment?) 

 

33. Will we use primary care giving? (toileting/diapering, and basic needs)   

 

34. What do we do about children who are crying? 

 

35. What do we do about toddlers who bite? 

 


